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Important Reminders about your OPT
Application

 All eligible F-1 students must receive an OPT
Recommendation |-20 from ISSO BEFORE submitting their
Form I-765 to USCIS.

* To request the OPT Recommendation [-20, you must first
complete the Post-Completion OPT Checklist in Cystart.

* Do not proceed with the online OPT application until you
have received the OPT Recommendation |-20.
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Create myUSCIS Account
and File a Form Online

Post-Completion OPT -(c)(03)(B)
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B=  n official website of the United States government Here's how you know v

C rea t e YO ur A@7 US.Citizenship
myUSCIS A ® S
y U C C O u n t Access USCIS online

services.

* Navigate to my.uscis.gov

Signin

Create Account

* From the Sign In drop-down
menu, select Create Account
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File a Form Online

» After creating an account or
successfully logging in, select
File a form online
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New#, U.S. Citizenship
| )., and Immigration

ez Services My Account ¥  Resources ¥ Sign Out

Welcome To Your USCIS Account

Select What You Want To Do

= B ]

Add a case to your account

File a form online Enter a representative

Start a new form, upload evidence, and passcode
pay and submit online

Enter your online access code (DAC) to
add and manage a case to your account Review and sign forms prepared for you

by your attorney or representative

Q &

Change your address Reschedule biometrics

Update your address with USCIS Search for your existing biometrics

appointment to reschedule online



Form Selection
and Eligibility
Category

* For option Select the form you want
to file online, choose Form 1-765,
Application for Employment
Authorization from the drop-down
menu

* For question What is your eligibility
category?, choose (c)(3)(B) Student
Post-Completion OPT

 IMPORTANT! Selecting the incorrect
eligibility category will likely lead to
application denial. If you have
questions or are uncertain about
which option to select, contact ISSO
before submitting your final
application.
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the PDF filing option. If your desired benefit request is not eligible for PDF filing, you must file a paper
version of both the Form 1-912, Request for Fee Waiver and the form for the specific benefit you are
requesting. You can review the fee waiver guidance at www.uscis.gov/feewaiver.

Select the form you want to file online.

I-765, Application for Employment Authorization -

What is your eligibility category?

If your eligibility category is not listed in the drop down menu, you can submit a paper form by mail.

| .

(a)(12) Temporary Protected Status Granted
(c)(3)(A) Student Pre-Completion OPT

(c)(3)(B) Student Post-Completion OPT
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i Biometric services appointment

B i O m et ri c S e rViceS USCIS may require that you appear for an interview or provide biometrics

(fingerprints, photograph, and/or signature) at any time to verify your identity, obtain

Ap poi ntm ent additional information, and conduct background and security checks, including a

check of criminal history records maintained by the Federal Bureau of Investigation

. Applica nts will |ike|y be required to (FBI), before making a decision on your application, petition, or request. After USCIS
attend a biometric appointment at receives your application and ensures it is complete, we will inform you in writing if
the nearest USCIS Application you need to attend a biometric services appointment. If an appointment is
Suppo rt Center (ASC) necessary, the notice will provide you the location of your local or designated USCIS

Application Support Center (ASC) and the date and time of your appointment.

* If required, USCIS will notify you of

your appointment date and location. If you are required to provide biometrics, at your appointment you must sign an oath
* Your assigned location should be reaffirming that:
based on your reported U.S. living
address 1. You provided or authorized all information in the application;

* The closest location to Ames in

located in Des Moines 2. You reviewed and understood all of the information contained in, and submitted

« An option to reschedule the with, your application; and
biometric appointment should be
available th roug h your USCIS 3. All of the declared information was complete, true, and correct at the time of
account filing.
* Missing your appointment may lead
to application denial! If you fail to attend your biometric services appointment, USCIS may deny your
application.
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Section 1: Getting Started

Post-Completion OPT -(c)(03)(B)
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1-765, Application for You must complete all fields with an asterisk (*) to submit this form.

G etti n g Sta rted - E;i:ﬁ::i::tn What is your eligibility category? *
Basis of Eligibility

. - Getting Started ~ You can file your request online only for certain eligibility
® FOI‘ queStlon What IS your categories
eligibility category'?, Choose Basis of eligibility If your eligibility category does not appear on the drop-down
] list, you must file a paper Form I-765. If you submit online
(C)(3)(B) StUdent POSt- Reason for applying and are not eligible for one of the listed categories, your
Com pletion OPT Preparer and interpreter application may be denied.
information
. About You W
- IMPORTANT! Selecting the . | -
incorrect eligibility category will e |
likely lead to application denial. (et L o B
If you have questions or are SO o (a)(12) Temporary Protected Status Granted
uncertain about which option to (c)(3)(A) Student Pre-Completion OPT
select, contact ISSO before (c)(3)(B) Student Post-Completion OPT
submitting your final (©)(3)(C) STEM Extension

application.
(c)(8) Pending Asylum and Withholding of Removal

Applicants and Applicants for Asvlum under the ABC
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Requesting
- Would like t tP i P i
Prem I u m seﬂrl;ic;;u IKe 10 reques remium Frocessing

P ro ceSSi n g Premium Processing Service guarantees that USCIS will take one of several

possible actions (issue an approval notice, a denial notice, a notice of intent

* You may choose to add the Premium to deny, or a request for evidence or open an investigation for fraud or
Processing service at the time you su bmit misrepresentation) on your Form I-765 within 30 days.
your initial application
 You may also add the Premium If you request premium processing, you will be asked to complete the Form
Processing service at a later time 1-907 after you sign your Form |-765. You will then be able to pay for and

submit both forms at the same time.

* Premium Processing offers
adjudication within 30 business days
(~6 weeks), unless USCIS determines Yes

additional information is required NG

* Given the uncertain processing times for
OPT, if you have a job offer that starts
within 2 months and the start date is
inflexible, then the Premium Processing
service is recommended

« Current cost: Additional $1,780
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Reason for Applying
a n d P revi O u s Iy Fi I ed I-765, Application for You must complete all fields with an asterisk (*) to submit this form.

Employment

FO rm I 7 655 Authorization What is your reason for applying? *

For question What is your reason for

app|ymg7 choose Initial permlssmn to Getting Started N Initial permission to accept employment
accept employment from the drOp' ‘ o Replacement of lost, stolen, or damaged employment
down menu Basis of eligibility authorization document or correction of my
- For question Have your previously Reason for applying er_'n-ploym_entauthongahqn dacur[lent NOT DUE to US
filed Form 1-765?: Citizenship and Immigration Services error
o Preparer and interpreter Renewal of permission to accept employment
« Select Yes if you have: formation P ptempioy
* Applied for OPT at a past school or
education level
. : About You v
* Applied for OPT and later withdrew
your application Evidence o
 Have filed a Form 1I-765 related to .
anog]er ingm_iI_g Prgtiotn ?tatus (e.g., Additional Information o Have you previously filed Form 1-765?
pending PR, , etc.
« Select No if you have never filed an Review and Submit v
application for work authorization with Yes

USCIS before.

. . No
* Most applicants will select No
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A p p I I cat I O n I-765, Application for You must complete all fields with an asterisk (*) to submit this form.
Assistance Employment

Authorization Is someone assisting you with completing this
* For question Is someone assisting application?
you with completing this
application?: Getting Started A Ve
« Select Yes only if you are receiving Basis of eligibilty
professional legal advice (e.g., from No
an immigration attorney) Reason for applying
« Most applicants will select No
Preparer and interpreter
information
* Note: ISSO does not provide formal
assistance with the Form |-765. AboutYou v Back
Resources and guides, including this Evidence v

one, are informational in nature. The
Form I-765 is an individual
application, and the petitioner will
bear responsibility for the outcome of
the application and its consequences.
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Section 2: About You

Post-Completion OPT -(c)(03)(B)
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Legal Name and
Other Names Used

« Enter your current name exactly as it
appears on your passport, F-1 visa, or
Form [-94 record

+ Since immigration documents do not
include middle names, we would
advise using only the given name and
family name field (see your visa for
reference)

» Double-check your name is entered
correctly! An incorrect name could
require an application resubmission
(and new application fee!)

* For question Have you used any other
names since birth?, we would advise
answering Yes only if this other name
was used In an official capacity

* May include maiden name (hame
before marriage) or preferred name (if
included on academic or identity
documents)

IOWA STATE UNIVERSITY
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1-765, Application for
Employment
Authorization

Getting Started v
About You ~
Your name

Your contact information
Describe yourself

When and where you were
born

Your immigration
information

Other information

Evidence v
Additional Information v
Review and Submit v

You must complete all fields with an asterisk (*) to submit this form.

What is your current legal name?

Your current legal name is the name on your birth certificate, unless it
changed after birth by a legal action such as marriage or court order. Do not
provide any nicknames here.

Given name (first name) Middle name

Cy

Family name (last name) *

Clone

Have you used any other names since birth?

Other names used may include nicknames, aliases, and maiden names.

Yes

® No




Your Contact How may we contact you?
Info rm ation Daytime telephone number

 We advise using the same phone
number for Daytime and Mobile ‘ -
telephone number Provide a 10-digit phone number.

« Email address can be either
personal email account or your ISU
email account

Mobile telephone number (if any)

This is the same as my daytime telephone number.

Provide a 10-digit phone number.

Email address

Example: user@domain.com

IOWA STATE UNIVERSITY
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Your Contact
Information

« U.S. Mailing Address — you can use
any address that:
* Is a safe and reliable place to receive
mail
* Will not change in the next 6 months

* You are welcome to use the ISSO as a
mailing address for your application.

* Note: If ISSO receives your EAD card
on your behalf, then you must collect
the card in person or pay (at your
expense) for a FedEx mailing service
to your current location.

» |f you choose to use a mailing address
that is not where you live, then select
No to the question Is your current
mailing address the same as your
physical address?

IOWA STATE UNIVERSITY
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What is your current U.S. mailing address?

We will use your current mailing address to contact you throughout the
application process. We may not be able to contact you if you do not
provide a complete and valid address. Please provide a U.S. address only.

In care of name (if any)

ISSO

Address line1*
2229 LINCOLN WAY

Street number and name

Address line 2
STE 4530

Apartment, suite, unit, or floor

City or town * State * ZIP code *
AMES lowa - 50014-7163

Provide a 5 or 9-digit
ZIP code.

Is your current mailing address the same as your
physical address?

Yes




Your Contact
Information

* |If you choose to use a mailing
address that is not where you live,
then select No to the question Is
your current mailing address the
same as your physical address?

* Provide your current living address.

» For future living address changes:

 Once approved for OPT and your
start date is reached, future living
address changes can be self-
reported through your SEVP Portal
account

* If your program has ended but OPT
has not yet started, submit e-form
U.S. Living Address Reporting in
Cystart

IOWA STATE UNIVERSITY
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Is your current mailing address the same as your
physical address?

Yes

® No

Where in the United States do you live?

Address line 1

Street number and name

Address line 2

Apartment, suite, unit, or floor

City or town State ZIP code

Provide a 5 or 9-digit




What is your sex?

Indicate whether you are male or female as provided on your birth
certificate issued at the time of birth or issued closest to the time of birth or

Descri be YO u rse If in secondary evidence you provided to USCIS, if applicable.

« Select your sex as list on your Mal
passport or birth certificate ale

« Select your marital status Female

What is your marital status?

Single
Married
Divorced

Widowed

IOWA STATE UNIVERSITY
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When and Where
You Were Born

* Provide information about your
place of birth. We recommend

completing all fields, if possible.

 Date of birth: Be sure to use the
American [month]/[day]/[year]
format.

IOWA STATE UNIVERSITY
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What is your city, town, or village of birth?

What is your state or province of birth?

What is your country of birth?

What is your date of birth? *

MM/DD/YYYY



Your Immigration
Information

* Provide all countries where you . . .
have citizenship or nationality. What are your countries of citizenship or

. _ nationality?
« If you have citizenship or

nationality in multiple countries, we
advise listing the country that
matches your Form 1-20 first.

List all countries where you are currently a citizen or national.

+ Add country

IOWA STATE UNIVERSITY
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What is your Form 1-94 Arrival-Departure Record
Number (if any)?

Your Immigration
Information

Your Form 1-94 Arrival-Departure
Record Number should match the 11-
character number at the top of your
current Form 1-94 record.

Provide an 11-character -94 Number.

« Date of arrival should match your

Form 1-94 record. . L. .
o When did you last arrive in the United States?
* Place of arrival is where you most

recently went through U.S. Customs List your arrival date, place of arrival, and status at arrival.
* Usually a large international airport
such as Chicago, New York, etc. Date of arrival (on or about)
« Status at last arrival should match
your Form 1-94 record MM/DD/YYYY

* This should be F1 unless you changed
your immigration status to F1 from _
within the U.S. Place of arrival

* Is your Form I-94 incorrect? Contact -
with questions or submit the 1-94
Correction e-form in Cystart.

Status at last arrival

IOWA STATE UNIVERSITY
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What is the passport number of your most recently
issued passport?

Your Immigration
Information

» Passport number can be found in
your currently valid passport

« This may be different than the
passport number on your |-94
record, if you have recently
renewed your passport from within
the U.S.

« Travel document number - leave

this field blank What is the expiration date of your passport or
travel document?

What is your travel document number (if any)?

« Expiration date of your passport
can be found in your currently valid MM/DD/YYYY
passport

 Be sure to use the American
[month]/[day]/[year] format
« Country that issued your passport

Is your country of CltlzenShlp What country issued your passport or travel
* Never list United States in this field document?

IOWA STATE UNIVERSITY
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YO ur I mm ig ratiO n What is your current immigration status or

= category?
Information
) gngr?nt immigration status should F1 - Student, Academic Or Language Program. v

* Your SEVIS Number can be found
on the top of your OPT
Recommendation [-20

What is your Student and Exchange Visitor
Information System (SEVIS) Number (if any)?

Use the "Additional Information" section to include all previously used
SEVIS numbers.

M-

Provide a 10, 11, or 12-digit SEVIS number.

IOWA STATE UNIVERSITY
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What is your A-Number?

Your Immigration | do not have or know my A-Number.

Information

« A-Number is also called USCIS #.

» |If you have previously filed an
application with USCIS, you can
find this 9-digit number on your
past EAD card or approval notice

* |f you have never filed an

A-

Provide a 7, 8, or 9-digit number. If the A-Number is fewer than 9 digits, the
system will automatically add zero(s) after the "A" and before the first digit
5o there is a total of 9 digits, for example: A-001234567.

application with USCIS previously, What is your USCIS Online Account Number?
then select | do not have or know
my A-Number Providing your unigue USCIS Online Account Number (OAN) helps us

. manage your account. You may already have an OAN if you previously filed
* USCIS Online Account Number certain paper forms and received an Account Access Notice in the mail. You

should aUt_omatlca”y_DODUIat_e 'f_ can find the OAN at the top of the notice; it is not the same as an A-Number.
you have filed an online application

with USCIS previously

* If you have never filed an online
application with USCIS previously,
then select | do not have or know
my USCIS Online Account Number

| do not have or know my USCIS Online Account Number.

Provide a 12-digit Online Account Number.

IOWA STATE UNIVERSITY
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Your Immigration
Information

« Social Security number (SSN)

« If you have worked in the U.S.

grse&,/ f°P“r§'\¥i'JQ ?ﬁig %ﬂr\x gle?_ave an What is your U.S. Social Security number (SSN)?

* If you have never worked in the _ _
U.S. before this OPT application, | do not have or know my U.S. Social Security number.
then you will need to apply for a
Social Security number at a Social
Security Administration office.

« This can only be done after OPT is Provide a 9-digit Social Security number.
approved and your EAD card is
received.

* Apply for an SSN does not need to
delay your employment start date.

 Contact ISSO for additional
information about how to apply for
an SSN.
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Section 3: Evidence
Post-Completion OPT -(c)(03)(B)
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2" x 2" Photo Of
You

* You must upload a “passport-style”
photo.

 Photo should be taken within the
past 30 days.

* You can use a “passport photo
service” (e.g., Walgreen’s) or you
can take a photo with your phone
on a plain white background.

* You can use the Department of
State Photo Cropping Tool to resize
your photo to the correct
dimensions.

 NOTE: As of December 2025, an in-
person biometric appointment may
be required after submitting your
application.

IOWA STATE UNIVERSITY
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2" X 2" Photo Of You

Upload a recent color photograph of yourself that measures 2 inches by 2
inches, with your face measuring 1 inch to 1 3/8 inch from your chin to the
top of your head. Your eyes should be between 1 1/8 inch and 1 3/8 inch
from the bottom of the photo.

Make sure your whole face is visible, you are facing the camera directly, and
the background is white or off-white. Your head must be bare, unless
contrary to your religious beliefs.

If you need help understanding the photo requirements or want to resize,
rotate, or crop your photo, you can use the Department of State's photo

composition tools. Please note that we cannot approve your application
without your photo.

File requirements

« Clear and readable
» Accepted file formats: JPG, JPEG or PNG
« No encrypted or password-protected files

« Ifyour documents are in a foreign language, upload a full English
translation and the translator's certification with each original
document.

+ Upload no more than one document at a time

» Accepted file name characters: English letters, numbers, spaces,
periods, hyphens, underscores, and parentheses

« Maximum size: 12MB per file

Choose or drop files here to upload



https://tsg.phototool.state.gov/photo
https://tsg.phototool.state.gov/photo

Form |-94

Upload a PDF copy of your current I-
94 record.

*  Your Form 1-94 can be retrieved from
the U.S. Customs and Border
Protection website.

Contact ISSO if:

* You cannot retrieve your I-94 online
* Information on your |-94 is incorrect

Additional item to upload:
* If you most recently entered the U.S.

in an immigration status other than F-

1, then also upload a copy of your F-1
Approval Notice (Form I-797A)

NOTE: You should have a printed
copy of your I-94 record with you at
all times.

Form 1-94, Arrival And Departure
Record Or Passport

Upload a copy of one of the following:

» Your Form I-94, Arrival-Departure Record (front and back);
« A printout of your electronic Form 1-94 ; or

* Your passport or other travel document.

If you were admitted to the United States by CBP at an airport or seaport
after April 30, 2013, CBP may have issued you an electronic Form 1-94
instead of a paper Form |-94. You may visit the CBP website to obtain a
paper version of an electronic Form 1-94. CBP does not charge a fee for this
service. Some travelers admitted to the United States at a land border,
airport, or seaport, after April 30, 2013, with a passport or travel document,
who were issued a paper Form 1-94 by CBP, may also be able to obtain a
replacement Form 1-94 from the CBP website without charge.

IOWA STATE UNIVERSITY
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https://i94.cbp.dhs.gov/search/recent-search
https://i94.cbp.dhs.gov/search/recent-search

Employment
Authorization Or
Government ID

 Upload a PDF copy of:
* Current passport

Employment Authorization

* Most recently issued U.S. visa Document Or Government ID
e If you have previously applied for Upload a copy of your last Employment Authorization document (EAD)
work authorization with USC|S, also (front and back). If you were not previously issued an EAD, you must upload
prowde a Copy your preV|oust a copy of a government-issued identity document (such as a passport)
issued EAD card. showing your picture, name, and date of birth; a birth certificate with photo

ID; a visa issued by a foreign consulate; or a national ID document with
photo and/or fingerprint. The identity document photocopy must clearly
show your facial features and contain your biographical information.

IOWA STATE UNIVERSITY

International Students and Scholars Office




Previously
Authorized CPT Or
OPT

« All applicants include:

« Copy of Employment Information
page that was attached with your
OPT Recommendation 1-20

+ If you have previously been Previously Authorized CPT Or OPT
23;2%rl-lzed for CPT at another U.S. Upload evidence of any previously authorized CPT or OPT and the

_ _ academic level at which it was authorized.
* Provide copy of Form 1-20(s) with
previous CPT authorization

» If you have previously been
authorized for OPT:
* Provide copy of previous OPT

Recommendation I-20 (or any 1-20
issued after OPT was approved)

IOWA STATE UNIVERSITY
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Form |-20

 Upload your OPT Recommendation
[-20 that was recently issued by
ISSO

« CHECK!

* Isyourl-20 signed and dated by
you in ink pen?

 Has your I-20 been issued within
the past 30 days?

* Is your education level, major, and
OPT Requested Start Date correct?

* Did you upload both pages of the I-
20 (front and back)?

« Contact ISSO before submitting
your application if there are any
errors.

IOWA STATE UNIVERSITY
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I-20, Certificate Of Eligibility For
Nonimmigrant Student Status

Important information regarding your Form I-20

Do NOT submit this form until you receive a Form |-20
recommendation from your DSO. We will deny your
application if you do not include your Form |-20
recommendation when you submit Form |-765. If you need to
provide Form |-765 to your DSQ, print or download this draft
before you submit.

Upload a copy of the Form |-20, Certificate of Eligibility for Nonimmigrant
Student Status endorsed by the Designated School Official (DSO). For the
(c)(3)(B) eligibility category, your DSO must have entered the
recommendation for OPT into your SEVIS record within 30 days of you
submitting Form 1-765. If you fail to do so, we will deny your OPT request.
For the (c)(3)(C) eligibility category, the Form I-20 must have been endorsed
by the DSO within 60 days of submitting Form |-765.




Section 4: Additional

Information
Post-Completion OPT -(c)(03)(B)
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Additional Information

If you need to provide any additional information for any of your answers to

Add iti n a I the questions in this form, enter it into the space below. You should include
O the questions that you are referencing.
|
I nfo rm atlo n " If you do not need to provide any additional information, you may leave

this section blank.

Prewously Used CPT

If you have had any CPT authorized,

Section *
provide this information in the
Additional Information section. Getting Started -
* Include:
. . Page *
*  Whether full-time or part-time
« Education level CPT was authorized Basis of eligibility -
at
* Dates of authorization Question *
» Repeat for all CPT authorization What is your eligibility category? -
segments

Additional information *

Full-time CPT
Bachelor's level
01/01/2024 - 05/15/2024

IOWA STATE UNIVERSITY
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Additional
Information:

Previously Submitted
Form 1-765

If you have previously filed the
Form |-765, provide this
information in the Additional
Information section.

« This may include past OPT
applications, or other applications
for an EAD card (pending green
card, pending asylum, TPS, etc.)

* Include:

 Type of authorization — reason for
applying or category code you
applied for

« Education level — only for past OPT
applications

 Dates authorized — should match
your previous EAD card

* Receipt number - should be listed
on your EAD as “Card #”

IOWA STATE UNIVERSITY
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Additional Information

If you need to provide any additional information for any of your answers to
the questions in this form, enter it into the space below. You should include
the questions that you are referencing.

If you do not need to provide any additional information, you may leave
this section blank.

Section *

Getting Started -
Page *

Reason for applying -
Question *

Have you previously filed Form I-765? -

Additional information *

Type of authorization: Post-Completion OPT
Education level: Bachelor's

Dates authorized: 06/01/2022 - 05/31/2023
Receipt number: IOE1234567890




Additional
Information:
Previous SEVIS ID
Number

» If you have previously had a
different SEVIS ID number than
your current SEVIS ID number,
provide this information in the
Additional Information section.

« This may include:

» |If you previously attended a
different school in F-1 status and
had a gap in enrollment before
attending ISU (did not complete a
SEVIS record transfer)

» |f you previously attended ISU and
took a leave of absence (previous F-
1 record terminated) before later
returning to ISU

* If you previously held a J-1
exchange visitor visa status

IOWA STATE UNIVERSITY
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Additional Information

If you need to provide any additional information for any of your answers to
the questions in this form, enter it into the space below. You should include
the questions that you are referencing.

If you do not need to provide any additional information, you may leave
this section blank.

Section *

About You -
Page *

Your immigration information M
Question *

What is your Student and Exchange Visitor Informati... ~

Additional information *

Previously attended with SEVIS ID N0012345678




Additional
Information: Most
Recently Entered U.S.
with Previous Passport

» If you most recently entered the
United States with a different
passport than your passport that is
currently valid, provide this
information in the Additional
Information section.

* This should apply only if you have
renewed your passport within the
United States since your most
recent date of entry.

IOWA STATE UNIVERSITY
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Additional Information

If you need to provide any additional information for any of your answers to
the questions in this form, enter it into the space below. You should include
the questions that you are referencing.

If you do not need to provide any additional information, you may leave
this section blank.

Section *

About You v
Page *

Your immigration information -
Question *

What is the passport number of your most recentlyi... ~

Additional information *

Passport used to most recently enter U.S.
Country of issuance: [your country of citizenship]
Passport number: X01234567

Dates of validity: 01/01/2015-12/31-2024

162/500




Section 5: Review and

Submit
Post-Completion OPT -(c)(03)(B)
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Stop for ISSO
Review

* Once you reach the Review your
application section, select the View
draft snapshot button to download

a copy of your application as a PDF.

» ISSO strongly encourages
submitting your application for
review by an ISSO advisor before
submitting your final application
and paying the application fee.

IOWA STATE UNIVERSITY

International Students and Scholars Office

Review The I-765 Form Information

Here is a summary of all the information you provided in your application.

Make sure you have provided responses for everything that applies to you
before you submit your application. You can edit your responses by going
to each application section using the site navigation.

We also prepared a draft case snapshot with your responses, which you can
download below.

View draft snapshot g Print

," Close all " Expand all



Stop for ISSO
Review

 To have your application reviewed,
return to the Post-Completion OPT
Checklist in Cystart where you
previously submitted your OPT [-20
request.

 Submit the final form, Post-
Completion OPT Application
Review.

* In this form, you will upload:

* “Draft Snapshot” that you
downloaded from online
application (see previous slide)

 Copies of other documents
required for your application

* You will receive feedback to your
Post-Completion OPT Application
Review within 2 business days.

IOWA STATE UNIVERSITY

International Students and Scholars Office

Home
Departmental Services
F-1 Student Services

International Student
Orientation

Scholar Orientation
Student Employment

Student Services

Post-Completion OPT Checklist
vervicw of OPT Checki

This OPT Checklist will guide you through the process of applying for OPT. You will need to complete each step of the OPT Checklist
to properly and fully apply for OPT. If you have any questions along the way, email 1ISSO@iastate.edu.

OPT Process
To properly apply for OPT, you must complete the following steps:

1. Attend OPT Workshop in CyStart.

2. Submit "OPT Recommendation I-20" e-form request in CyStart.

3. Receive OPT Recommendation I-20 from 1SS0, and gather all OPT application materials.
4. Request review of OPT application materials from ISSO.

5. When application is completed and reviewed, submit application to USCIS.

CAUTION: DO NOT SUBMIT OPT APPLICATION TO USCIS UNTIL YOU HAVE AN OPT RECOMMENDATION [-20 FROM [S50.

‘ OPT Workshop + ‘

‘ Post-Completion OPT Recommendation I-20 + ‘

‘ Post-Completion OPT Application Review = ‘

[0 REQUIRED
Post-Completion OPT Application Review




Submitting Your Final
Application

» After receiving feedback, return to the draft application in your MyUSCIS account and
correct any errors.

* If you received significant feedback, you may consider submitting your application for a
second review.

* Once you have reviewed your updated application, submit your final application and pay the
application fee.

IOWA STATE UNIVERSITY
International Students and Scholars Office



After Submitting

Post-Completion OPT -(c)(03)(B)
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Adding Form 1-907

Prem I um Would you like to request Premium Processing
. Service?
P rOCESSI n g Premium Processing Service guarantees that USCIS will take one of several
« If you selected Yes to requesting possible actions (issue an approval notice, a denial notice, a notice of intent
the Premium Processing service, to deny, or a request for evidence or open an investigation for fraud or
then the system should misrepresentation) on your Form I-765 within 30 days.
automatically route you to
Comp!et_e the Form 1-907 after If you request premium processing, you will be asked to complete the Form
submitting your Form |-765. I-907 after you sign your Form |-765. You will then be able to pay for and
« The Form I-907 will “link” to your submit both forms at the same time.

Form I-765 receipt notice.

« The Form |-907 does not require
additional ISSO review. You only Yes
need to confirm your name and
address, and submit the additional No
fee.

IOWA STATE UNIVERSITY

International Students and Scholars Office




After Submitting
Your Final
Application

» After submitting your application, a

Tracking Your Case

receipt notice will be automatically o i All notices are posted to your
generated in the Documents tab |-765 Application for Employment Authorization account
» Future notices will also appear in — — l : :
e | * Receipt notice
the Documents tab, such as: — 2 P : :
- Biometrics notice e * Biometrics notice
- Request for Evidence (RFE) s = : * Request for Evidence (RFE)
+ Notice of Intent to Deny (NOID) e O — * PDF of completed form
* Approval notice S e » Decision letter
« A formal receipt notice will be e T - : I D
mailed within 1-2 weeks i otices are also mailed to the mailing
==  address on file

« After approval, your EAD card
should be received at your mailing
address within 1-2 weeks

IOWA STATE UNIVERSITY

International Students and Scholars Office




	Slide Number 1
	Important Reminders about your OPT Application
	Slide Number 3
	Create Your myUSCIS Account
	File a Form Online
	Form Selection and Eligibility Category
	Biometric Services Appointment
	Slide Number 8
	Getting Started – Basis of Eligibility
	Requesting Premium Processing
	Reason for Applying and Previously Filed Form I-765s
	Application Assistance
	Slide Number 13
	Legal Name and Other Names Used
	Your Contact Information
	Your Contact Information
	Your Contact Information
	Describe Yourself
	When and Where You Were Born
	Your Immigration Information
	Your Immigration Information
	Your Immigration Information
	Your Immigration Information
	Your Immigration Information
	Your Immigration Information
	Slide Number 26
	2” x 2” Photo Of You
	Form I-94
	Employment Authorization Or Government ID
	Previously Authorized CPT Or OPT
	Form I-20
	Slide Number 32
	Additional Information: Previously Used CPT
	Additional Information: Previously Submitted Form I-765
	Additional Information: Previous SEVIS ID Number
	Additional Information: Most Recently Entered U.S. with Previous Passport
	Slide Number 37
	Stop for ISSO Review
	Stop for ISSO Review
	Submitting Your Final Application
	Slide Number 41
	Adding Form I-907 Premium Processing
	After Submitting Your Final Application

